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PURPOSE
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The purpose of this procedure is to provide a system and instructions, as well as to assign responsibilities for ensuring compliance with all applicable safety and environmental      regulations.
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This procedure applies to all materials, products, and processes. Application is not limited to production materials and processes, but includes all activities and departments that may have safety or environmental      impact including: equipment supplies and maintenance, handling and transportation systems, ventilation, work environment, etc. 


PROCEDURE


Safety


The  Health and Safety Manager or Designee is appointed to be the company’s representative responsible for providing a safe work environment and ensuring compliance with governmental safety regulations. The  Health and Safety Manager or Designee determines which governmental regulations apply to our facility, defines the internal compliance requirements, and implements appropriate systems to ensure compliance. The  Health and Safety Manager or Designee is also responsible for dealing with regulatory agencies, for receiving government inspectors and auditors, and for securing appropriate certificates and letters of compliance.


The  Health and Safety Manager or Designee  verifies that all production, handling, transportation equipment and machines comply with applicable safety regulations. When there is a noncompliance, a resolution is initiated and implemented.


Where required, personnel are provided with personal safety and protective equipment, such as safety glasses, hard hats, gloves, ear plugs, etc. Certain types of safety equipment must be used in designated areas. There are posted warning signs instructing where safety equipment must be used. The  Health and Safety Manager or Designee is responsible for issuing safety equipment. All management personnel are responsible for enforcing internal safety regulations.


There are first aid stations in the production areas for treating minor injuries to ensure immediate response to a situation. The stations are checked regularly and are maintained.


Training is an important element in the company’s safety compliance program. Selected personnel are trained in safe operation of special production, handling and transportation equipment. Safety training is periodically repeated and reinforced. All safety training is provided and recorded per Procedure PR-QA-008 Training.
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Environmental Compliance


The ISO14001 Coordinator or Designee is appointed to be the company’s representative responsible for ensuring compliance with environmental regulations. When a new line or process is added to the plant or an existing line or process is altered The ISO14001 Coordinator or Designee determines which governmental regulations apply to the facility, defines the internal compliance requirements, and implements appropriate systems to ensure compliance. The ISO14001 Coordinator or Designee is also responsible for dealing with regulatory agencies, for receiving inspectors and auditors, and for securing appropriate certificates and letters of compliance.


The ISO14001 Coordinator or Designee ensures that a booklet/list of chemicals and hazardous materials used in the company is maintained. The ISO14001 Coordinator or Designee ensures that governmental regulations with regard to labeling, safe handling, storage, first aid, and disposal of hazardous materials are known and are observed. When applicable hazardous materials are purchased with compliance warrants and/or certificates (refer to Procedure PR-PUR-002 Purchasing).


When hazardous materials are disposed of on a regular basis, The ISO14001 Coordinator or Designee ensures that a disposal log is maintained. The information in the log includes, as applicable: disposal date, identification of the disposed substance, quantity disposed, and means of disposal (contractor, facility, site, etc.).
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Environmental Aspects


The ISO14001 Coordinator or Designee is responsible to identify environmental aspects for all activities, products, or services, which can be controlled, that have or can have significant impact on the environment. These aspects are considered in setting the environmental objectives.
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Aspect Review


The ISO14001 Coordinator or Designee is responsible to review all aspects on an annual bases and update as required. Reviews are documents

Legal and Other Requirements


Initially a qualified outside consultant will be used to identify all Federal, State, County, and Municipal regulations affecting the facility. Environmental compliance audits shall be completed at a minimum of 10 years per an accredited Environmental Inspection Agency, per Federal, Provincial, State, County  and/or Municipal Environmental laws regulating them. When there is a significant change to Federal, State, County and Municipal regulations affecting a facility, a qualified outside consultant will be used to ensure all changes are in compliance at that facility. Federal, State and Provincial regulations changes are monitored by The ISO14001 Coordinator or Designee by reviewing any and all updates received from our subscription to the “Environment Compliance in Michigan” updates or by reviewing the “Ministry of the Environment” website at http://www/eng.gov.on.ca in Ontario. Municipal and County requirements will be updated yearly by contacting the appropriate representative(s) and requesting any regulation changes/updates that may have occurred in the past 12 months. The results of these contacts are recorded. Any and all regulation changes, that effect the plant, noted during these reviews are implemented to be in compliance as soon as practicable.
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Communication


Environmental aspects and the environmental management system requirements are communicated internally throughout the organization and externally by the uses of one or more of the following:

a) Explanation and posting of the environmental policy

b) The organizational chart

c) Orientation training

d) Work instructions

e) Meetings with external interested parties.



The ISO14001 Coordinator or Designee is responsible for receiving, documenting and responding to relevant environmental communications from interested external parties as outlined in procedure PR-QA-005A The senior staff will review significant environmental aspect to determine if external communication is necessary. The results of these decisions are documented on the environmental FMEA’s.

Records 


Records are maintained as outlined in Procedure PR-QA-004 Quality and Environmental Records.

ASSOCIATED DOCUMENTS

- Customer Complaints






PR-QA-005A

- Hazardous Material Disposal Log






- Quality and Environmental Records




PR-QA-004

- Potential Failure Mode & Effects Analysis (ISO 14000) form

- Environmental Evaluation Checklist
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